Make your life easier!

A Guide to the Library Web
Service

MyLibrary




1.What is MyLibrary ?
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1.What is MyLibrary ?

- Online Service Provided by Tohoku University Library
- Available to all members of Tohoku University

* Part-time lecturers, research students, etc. need to apply for registration

With a few clicks you can:

C eC\(/

: xteﬂd the Schedule a
ctatus of reservation of the
bo\’\’O\Ned library facilities

a’(_ef\a\ |
Suggest books to
i . purchase
Reserve on-campus (students) Copy from off-
materials campus and
(borrowed ‘ book loan
materials/materials application (ILL
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Login from the library
website or portal site
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Those who have a Those who have a Library

Student ID with a Card (Research students,
magnetic stripe researchers, part-time lecturers, etc.)
Login ID Tohokudai ID Tohokudai ID (You need to apply for
(User ID) My Library at the reference desk, etc.)

Password PW for Tohokudai ID PW for Tohokudai ID

- EE » MERESHIA > EEUIT A > SR
I SISTI N S N T » AN—hRIADBOFPOIEARE > SRP
> EBHEABGE/INAT—FRS5E

ﬁl My Library
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TOHOKU UNIVERSITY LIBRARY OPAC ?2 A~ | AZJiEERY

Be sure to logout after using a shared PC!



3. Lending Status / Renewal

l Check of Status of Lending/Reservation

Name Affiliation Main Library S

Lending Status Reserve Status Maidl Sending setling

« Yoeu can check your loan stalus (due dile, reservition and loan suspension ete. )
- You can axtend your an Click "Extenslon” button on the right 1o axtend matarialz one by one. Click "Extanslon A button on the left 10 extend soma matanals at the same time. You cannot extand materals
when you have any overdue mstesial

(USW0114)

You recelve an e-mall when reguest is accepied.(Only if you have n a-mad addrass )

Show 10 w entrles [ Search
No.* Barcode No.$ Lending Dats ¢ Continuance Fraquencys Due Date & Number of Reservations Delay Days Title+ Location 5 CallNo. 5 Extension %
1| 9 00020075028 | 2020.1023 Oimes 20201106 0 FEiF  ACHALIB-Stacks-LIB-RCBook = UP54/028 Extenslon
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(]| 2 (11850466221 | 2020 1026 Otimes 2020 1207 0 75 LIB-BF -Stacks KRa72/02 Extension
A
vz
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To renew a book, click at the button
“Extension”.

There is a limit for the renewals.
Also, if the books you borrowed are overdue or
have a reservation, you cannot extend it.




4. Reservation / Inter-campus Transportation Service

Reservation of materials on loan: -
@ Search for the book you want to reserve and click fis
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Year 20101
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Other titles oflgingl thle. s —~ AULRL SHT RSN

This image displays it using lille page @ie The Nobet prize winning discevenias in immunolegy

KINCKUNIYAWED STORE <

: o Subjects BSH 5% - I All Suhjact Search

@ 3cnd Mail
Langusge Jepanese

® Owtput Flle

Val ISSN 9734051838702 PRICE 23001 +7%

Search Sites .
Hide book details.

@ CiNIi Baoks

& Honya Club © InterivraryLoand’hotacopy fequest

Locatlon Volume  Call No, Barcode No.  Status Comments  ISEN Resarve Request Memo

Thodt bieee ]
e ueal
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KEIALIE-1F-Bonks SC151565 02090031105 | On Lending 9784061538703

@Select the receipt counter, enter the contact method, and confirm.

LEEIESE will not be displayed unless the search results are displayed
in detail. In addition, materials for which [GEEEES# is not displayed
are not eligible for reservation.




4. Reservation / inter-campus transportation service

What is “intercampus delivery service”?

It's a service for delivering books to selected libraries

from other campuses.

[Available Lib] Main-Medical-Kita-Aobayama-Engineering-Agricultural-Kinken (IMR)-
Ryutaiken(IFS)-Tsuken(RIEC)-Tagenken(IMRAM)-*School of Law (*It does not lend to other
libraries)

The application method is the same as the “Reservation”.

If there are materials that can be borrowed in the
A desired receiving library (reading room), you
cannot apply for order.
A It takes 2 or 3 days to receive. (if the materials are
in the library).



5. Facility Reservation (Main Library)

You can make reservations for the “Group Study
Room” and “Private Research Room (only for graduate
students and faculty members)” in the main building.

A For information on using the facilities,
please contact each library.

A It is not possible to reserve the Global
Study Room at My Library if you wish to
hold an event. In this case, it is necessary
to request directly at the main counter.



5. Facility Reservation (Main Library)

@Display the desired date of use and click the desired location and time.
Currently, some rooms only accept Acting Reservations at the library counter,

2020.11.02.(Monday) Today | NextDay> | NextWeek>> Date Search | Clear |
W Please ciick on any ima frame If naw room resarvation ragistar 3
Today, | > Capacity 08 08 10 1" 12 13 14 15 16 17 18 19 20 21 Memo
(Main Lib] Flexible Work Area(1F)(query 20 | | i 7" EQ: Whiteboards, Projector, Wireless
only) - LAN
Y Query only. Application raquired for fong
| /| time use of the entire'half area
[(Main Lib] Group Study Room1 ~1 2 14201620 et EQ: Whitebosrds, Wireless LAN
o slw e, ! Only one person can use the room per
S *
o ’ » day
. 1 -
I ! . 3 3 Please make a reservation by e-mail
[Main Lib] Group Study Room2 ~1 fea _“" 12301030 ' EQ: Whiteboards, Wireless LAN
- } Only one person can use the room per

@Enter the required information and click “entry”.

| Room Reservation Status

Cspacity 08 08 10 11 12 13 14 16 18 17 18 18 20 2%
Main LioMicrofém raader | R0

| Room Reservation Entry

Hoom Name (Mein LikMicrofim reades

date 2020111
[ET Required | 1300w~ 1400 v
purpose i

E-mail |
address J

number of \ [
persons

memo

L

antry Claar Back to Roonj Reservation Status Back to Search




6. Book Purchase Request

Method® Enter directly into the input form from the
“Purchase Request (for Students)” menu.

Method® Search for the desired book by CiNii Books
search.

< Books>
Jacques Prévert, détonations poétiques / sous la direction de Carole Aurouet et
Marianne Simon-Oikawa

( Colloque de Cerisy Littérature ; 7 ) [\;\
\ Material Type Books
Publisher Classiques Garnier
Year 2019
Subjects Prévert Jacques, 1900-1977 — Criticlsm and interpretation — Congrasses
Language French
© Purchase Request Vol livre broche ; ISBN.S782406083764
livre relie | ISBN 9782406083771
@ Purchase Request (for
Students) NCID BB29621452

Hide Institutions.(Available at 1 library)

O InterLibraryLoan/Photocopy Request




6. Book Purchase Request

| selection of a Location.

Location Main Lik w

| Please input contents of a request.

ISEN 9782406083764 Please input half-width font characters.

Vol - livre broche It.

Title Jacquas Prevert, détonations poétiques S easy
Series Title Collogue de Cerisy beca US€E the
Edition bibliographic
Author/Editor Collogue de Cerisy |nf0 rmation iS
Publisher X2 Classiques Garnier already setl
Pub. Year 2019 Please input half-width font characters. ;

Price Yen Please input half-width fant characters.

Catalog No. Please input half-width font characters.

| Please input Comments.

Comments

The purchase may take a month or more.
Each library decides whether or not the
A purchase can be released.



7. ILL (Photocopy/Interlibrary Loan)

What is “ILL"---7?

Inter-Library Loan service
(Ordering photocopies and books from other university libraries)

It may be cannot borrow due to deterioration of
materials, laboratory collection, unknown location, etc.
Journals and classical materials cannot be loaned.

A Due to copyright, it may not be possible to copy all
pages of the material.




7. ILL (Photocopy/Interlibrary Loan)

How to order photocopies

Method @ Enter directly into the input form from
the “Photocopy/Interlibrary Loan” menu.

| Titie information; you can refer information from the search tool in the upper right corner of the screen.
(Please enter an author name in "Article Information"” below.)

NCID

ISSN

ISBN

Author
Edition
Publisher
[EiEY Required |

Series Title

[

| Piease select an application type. Please fill in as many fields as possible in "Article Information™ for
application of photocopy.

Method of the Request @ Copy (OLoan

| Article Information(if you do not have required information, please enter “?" or "unknown."

Volume
Annual 20 Enter "?" For
PPN Required | 2 unknown items

Authot/Subject of

Copy | Required |




7. ILL (Photocopy/Interlibrary Loan)

Method @ - CiNii Articles
Or
- Diverted from the search results of “CiNii Articles" of OPAC
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7. ILL (Photocopy/Interlibrary Loan)

Ordering Photocopies

Other campus Other University
Libraries
Copy fee Copy fee (35~60 yen
per sheet)
Expenses (20 yen per  Poct
sheet) ostage
Days to take 1~3 days 4~10 days

How to apply 6 Mylibrary | or Reference Desk
It is not possible to copy all pages of books
Note whose copyright has not expired nor copy

deteriorated materials.

16



7. ILL (Photocopy/Interlibrary Loan)

Ordering Books

Other universit
Other campuses ) . Y
libraries
Round-trip postage
Expenses free (Around 1500~2000yen)
Days to take About 1 to 3 days About 4 days to 1 week
Borrowing About 2 to 4 weeks including
period 2weeks the mailing period
How to apply | | @ Mylibrary Qs tyorery
Or the reference desk

Materials that | Rare books, Journals, Reference books,

cannot be Dissertations, etc., that are not generally lent.
ordered 17




7. ILL (Photocopy/Interlibrary Loan)

A

If you do not check “I agree” at the bottom of the
input screen, you will not be able to proceed.

(| accept the agreement. @ | do not accept the agraement.

Interlibrary Loan/Photocopy Request Back to Search

To use school fee payment, you need to register
In advance.

When a range of requests is set to “Japan and

Overseas”, the partner library will be the British
Library.



(1) Main Library 1F

¢ 022-795-5935
(Weekdays 8:30-17:00)

5< ref@grp.tohoku.ac.jp ‘




